WRITING CRIME LAB REPORTS

A lab report is a neatly written account of your experiment and procedures, as described below.  It should be an impersonal account written in third person.  The report should be typed.  All pages should be of the same size with writing on only one side of each sheet, with no ragged edges and paginated.  The report should include all information related to the crime lab and the person performed the analysis. The report should include the following information, with headings to begin each section (see the example). 

Crime Laboratory, Telephone and Fax
Date

To: the recipient of the lab report (detective)

Lab File Number

Agency Case Number

Evidence Submitted by: Name of the officer 

Samples received by Laboratory: Date and time

Sample 1

Sample 2
Purpose/Objective:  

A short statement giving the objective to be achieved by performing this experiment.  

Procedure:  

The procedure is an impersonal set of directions on how you perform the analysis.  It should include detailed directions. 

Observations:  

Some labs require certain observations like if the sample was consumed during the analysis.  Such observations should be recorded.

Results: 
A detailed description of the results of the analysis. It must follow the same order as the procedures and samples received. This section must include tables/graphs and figures and sometimes statistical analysis to improve the understanding of the results. 
Conclusions: 
Itemized summary of the results. 
Forensic Scientist Signature and Date
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State Police Laboratory Telephone: (317) 899-8521
Fax: (317) 899-8298
May 30, 2005
TO: INVESTIGATING OFFICER
POLICE AGENCY
123 NORTH STREET
ADNFOWNIN-46219
Lab File # 123456
Agency Case #: 123-4568
Evidence Submitted by: Officer John Smith

Received by Laboratory: 05/10/05_at.9.00.

defi 1 Sealed brown paper bag containing a pair of tennis shoes from JohrBag,
Item 2 Sealed brown paper bag containing a red shirt from John Doe. H
Item 3 Sealed brown paper bag containing a pair of blue jeans from John Doe. Items exam I ned

Item 4 Sealed brown paper bag containing a red carpet standard from 123 First St.
Item 5 Sealed white pill box containing a glass standard from 123 First St.

Received by Laboratory=864-405..aL15.30

HerTs Seated-hrown paper bag containing a 15" crowbar recovered from 321 Main St.

Rosuls: Methods and

Examinatiomormetennis shoes “from John Doe" (item 1) and the blue jeans “from John Doe" (item 3) Resu |ts
both revealed the presence of red nylon carpet fibers with similar color, chemistry and microscopic
characteristics in comparison to the red carpet standard “from 123 First St.” (item 4).

Examination of the tennis shoes “from John Doe" (item 1) and the 15" crowbar (item 6) both revealed
the presence of glass fragments with similar physical and optical characteristics in comparison to the
glass standard “from 123 First SL." (item 5).

Examination of the red shirt "from John Doe" (item 2) did not reveal the presence of red carpet fibers or
glass fragments for comparison purposes.

Signature

Forensic Scientist 1





